
 

 
Your entitlement to Careers Education and 
Guidance 

 

Careers Education and Guidance is delivered to all pupils, either within the Personal & Social 

Responsibility (PSR) programme or as standalone activities.  

IInn  YYeeaarr  77   

You will have three lessons on careers related topics – one on ‘work or leisure?’, one on 

Styles of Approach and one lesson using the ‘Job Explorer Database’ (JED) which is a fun, 

interactive software programme that gives lot of useful information about different careers. 

The aim is to help you develop awareness of your own strengths and abilities and to become 

more aware of the wide range of careers you could aim for later. 

You will have three lessons where you learn about the jobs and career paths of a variety of 

staff at Sutton High School, for example the marketing team, the finance team, the human 

resources team, the site team, the catering team, the administration team and the teaching 

team. You will plan questions, you will conduct interviews and you will give presentations to 

your form. 
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You will be introduced to the world of work through the Take Our Daughter to Work Day.  

You are asked to go to work with a parent, relative or a family friend and then report back to 

your class about your day. You will have a lesson beforehand to explain what you should do 



on the day and to answer any concerns you may have. You will undertake a practice 

interview with your friends to help develop the skills. 

At the end of Year 8, you will take part in The Learn to Earn Day – this is run by Young 

Enterprise. This will help you to think about yourself and your strengths, to think about your 

dreams and ambitions and to start thinking about careers and work, as well as to learn about 

budgeting and managing your finances. You will be able to hear from visiting employees 

about their route into work and to ask questions. 
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You will be introduced to the Careers Library, where you will meet Mrs Berner, Head of 

Careers and Higher Education. You will learn how to research information about different 

careers and discover the education and training you may need for certain occupations. You 

will use the Careers area on our virtual learning site, Firefly. You will find out how you can 

contact Mrs Berner to arrange an interview to talk over your future thoughts. 

You will be introduced to Fast Tomato, a web-based resource. You can answer 

questionnaires, discover where your current interests are leading you, research courses and 

careers and store information which can be added to. You can make your own individual 

action plan for the future. 

During a third lesson, you will look into the changing world of work, including ‘hot’ and ‘cold’ 

jobs, and work stereotyping. 

In preparation for choosing your GCSE options, Mrs Berner will talk to you about the 

process, why you need to make these decisions and advice on the stages to go through in 

making decisions. You will be invited to the Year 9 Options Evening, where you have the 

opportunity to find out more about the options available, talk to staff and speak to Mrs 

Berner with your parents. 

All students, with your parents, will have an interview with Mrs Berner and a member of the 

senior leadership team, with opportunities to have additional individual interviews with Mrs 

Berner, to help you decide on GCSE choices. 

You will also have additional lessons delivered by the GDST CareerStart team on creating 

positive online profiles. 



IInn  YYeeaarr  1100  

You will have careers lessons where you will begin working on your Curriculum Vitae (CV). 

You will have a Sixth Form Experience Week which includes two days of taster lessons with 

the opportunity to experience life in Suffolk House and to get a flavour of the enrichment and 

sporting programmes. In this week you will have a ‘Looking Forward’ Careers Day, where 

you will take part in activities used in Assessment Centres – group work sessions, 

personality profiling, CV checks, interviews and networking, with visiting employers, and you 

will visit the University of Oxford and find out about studying there. 

You and your parents will have interviews with Mrs Berner and a member of the senior 

leadership team to start thinking about future plans. 

In Year 11 

You will all do a psychometric profile with Morrisby. You will be invited to a feedback 

evening to find out more about the report and how to use it in the future. 

You will have an individual Careers Interview with a Morrisby interviewer when you have the 

opportunity to discuss next steps, can review your current situation and plan ahead. You will 

be shown careers information and can discuss how to use it. 

You will have an interview with Mrs Berner and the Director of Pastoral Care to help you 

think through your A-level choices. 

Throughout the autumn and spring term, you will be encouraged to finalise your work 

experience placement, and get Mrs Berner to check your CV. 

Work experience will take place after GCSEs have finished, for one or two weeks. You will 

receive a lesson to help you prepare for this and a session afterwards to discuss what you 

found out and help you think about the skills you have developed and ones you need to 

work on for the future. 

In Year 12 

You will have a lesson reminding you about the Careers library and the resources available 

to you. 



There will be a Higher Education Evening for students and parents with a visiting UCAS 

speaker, to talk about the current HE scene, and a speaker to give information about the 

apprenticeship route. 

Visits to universities will take place, with trips to Oxford and Cambridge for interested 

students. You will be given the opportunity to attend the GDST Oxbridge Conference and to 

attend GDST admissions test support sessions. 

In spring, you will be introduced to Unifrog, where you will start to research your options and 

start to record competencies and skills. You will start to work on your Extended Project 

Qualification (EPQ) which helps to develop many wider skills. In the summer, you will be 

introduced to the higher education application cycle and to UCAS, and given help on writing 

your personal statement. You will have individual guidance meetings with the Head of 

Careers and the Head of Year 12 and 13. 

There is a full enrichment programme provided by the Head of Year 12 and 13 with outside 

speakers on a range of topics. This includes leadership skills and visits from Women of the 

Future ambassadors. As part of the GDST, you will have opportunities to attend Insight Days 

with leading companies and to attend ‘Women of the Future’ events. 

In the Sixth Form, you will be invited to join the GDST Rungway app, which allows you to 

network and seek advice from the GDST alumnae network. 

In Year 13 

Autumn term – applications to university will be made, with most applications submitted by 

half term. You will have a guidance interview with Mrs Berner for further help, and full 

support is provided for completing the UCAS form. Students applying for Oxbridge, 

Medicine, Dentistry and Veterinary will be supported with additional lessons to help prepare 

for the admissions tests, and external mock interviews will be provided. Mock interviews will 

also take place in school for these students and others requiring interviews. Recent alumnae 

come into school to talk to you about their courses and universities. Support is given to 

students applying for degree apprenticeships.  

EPQ is completed. Enrichment sessions include ‘Image and Impact’ (including how to dress 

for interviews), negotiation skills (to include how to ask for a pay rise) and you will have an 

update on recruitment techniques and will join LinkedIn. 



Spring term – the Head of Year 12 and 13 delivers a programme of enrichment which 

includes financial management (including student finance), cooking for university and self-

defence. Many of the enrichment talks are delivered through the GDST CareerStart 

programme. 

In Year 13, you will be able to use the GDST Rungway app to network with GDST alumnae. 

Help will be on hand, with the Head of Careers, Head of Year 12 and 13 and Director of 

Pastoral Care in school on the morning of A-level results in August. 

Careers Fair 

All students in Years 9–13 will attend the biennial Careers Fair, which will include over 60 

delegates from a range of careers, including universities and apprenticeship providers. 

There will be a programme of talks alongside the opportunity to talk individually to 

delegates. 


