
 

 

Senior School Guide 



 

 

Coming back to school after a long time at home might feel strange, so we want 
to make sure you know exactly what you can expect.  We hope that this guide 
will give you all the information you need, so please read it carefully.  

 

 

 You must not come to school if you have a persistent cough, headache, 

loss of smell or taste or a raised temperature  

 You must clean your hands thoroughly more often than usual 

 You must ensure good hygiene by promoting the ‘catch it, bin it, kill it’ 

approach 

 You will start school and end school at our normal times – 8.20 – 3.35, 

and you will have lessons in all of your usual subjects.  

 You will be in a system of year group ‘bubbles’, coupled with location 

‘zones’.  

 Your ‘bubble’ is the group of people you will spend your lessons, break 

time and lunch with. Some of you will be in more than one ‘bubble’ – for 

example, if you are traveling on a school minibus, or in a club which 

involves more than one year group. We will have a clear record of the 

bubbles you are in, so that if anyone becomes poorly, we will know who 

could be affected.  

 Your ‘zone’ is the entrance to school, one-way route, rooms, toilet and 

outside areas that your bubble will stay in. While we are living under the 

Covid-19 rules, you must not mix together outside of your bubble and you 

must not go to anywhere in the school that is outside of your ‘zone’. This 

means you will have to be careful about how you enter and exit the 

school, how you move around within the one-way system and where you 

go to the toilet.  

 All girls need to follow the instructions to make sure that we keep the 

school community as safe as possible. 



 

 

Your Bubble: 

Your main bubble is your Year Group. Year 12 and 13 will be in one Sixth Form bubble.  

Your Zone: 

For all lessons you will stay in your ‘Zone’, with other girls in your year group bubble, and you 
will only move to go to specialist rooms, for Art/DT, Music, PE, and Science. When you use a 
specialist room outside of your zone, the room will be cleaned after you use it. If your Form 
Tutor is not teaching you for a specific subject, your teacher will come to your room to teach 
you. You will be given a timetable showing your rooms on the first day of term. 

Year Zone Rooms Entry to School Toilets Specialist Rooms 

 
 

7 

5, 6, 7, 8 Main Reception on 
Cheam Road 

Outside Room 5 
  
  

Science Labs: 304, 308 
Computing: 305 
Drama: Lees Hall 
Library for Library 
Lessons 

 
 

8 

G31, G32, G33, 
G34 

Black Gates on Cheam 
Road 

Top Floor Garden 
Building 

Science Labs: 304, 308 
Computing: 305 
Drama: Lees Hall 

 
 

9 

G21, G22, G23, 
G10 

Side Gate at the left 
of The Dene on 
Cheam Road 

Second Floor 
Garden Building 

Science Labs: 304, 308 
Computing: 305 
Drama: Lees Hall 

 
 

10 

204, 205, 207, 208 Gate to the right of 
main reception, next 

Top Floor Science 
Building 

Computing: D26 
Drama: Charlesworth 
Room 

 
 

11 

104, 105, 107, 108 Gate to the left of 
Suffolk House at the 
far end of Cheam 
Road 

Next to the Taylor 
Room (previously 
staff toilets) 
  

Computing: D27 
Drama: Lees Hall/The 
Study (after half-term) 

 
 

Sixth Form 

Suffolk House Suffolk House Front 
Door 

Sixth Form Centre 
toilets 
  

Drama: Charlesworth 
Room/The Study (after 
half-term) 
Science labs: 307, 309 



 

 

Although during lockdown we made some allowances with uniform for girls who were in 
school, the guidance on uniform has changed and we will now expect all girls to be in full 
uniform (own clothes for Years 12/13), with school shoes, for all days apart from those 
listed for Sport. On these days we expect girls to wear their Sutton High sports kit.  

Where possible we would advise you not to use public transport but if there is no 

alternative then please keep 2m away from all other passengers at all times. Follow any 

instructions from transport staff. For pupils over 11 years old wear a facemask whilst 

travelling and waiting at bus stops and tube/train stations.  

 

You may want to leave home earlier than usual if you need to travel by public transport. 
You can be in the Library from 7.30am and the Library will have separate areas for each 
bubble. We know that travel to school may be challenging and we will not issue late slips 
where you have been unable to get to school due to limits on public transport. If you are 
stuck on a tube, train or bus, or cannot get on-board, please call school and let us know, if 
you are able to do so. If you can walk or cycle to school, please try to do so, as we need 
to reduce the number of students using the local bus routes. We are restarting the school 
minibus service and we would encourage pupils to ensure good hygiene standards prior 

Each bubble will have its own entrance and exit route and you must only arrive and leave 

from these points (unless you are arriving on school minibuses). They are listed in the chart. 

We know that this might mean that you have to walk a little further, but senior girls will not 

be allowed to use the St James’ Road or Prep School gates. If you are wearing a mask 

when you arrive to school, you should take this off as you enter the school. If it is 

disposable, there will be a bin provided for you to throw it away. If it is a re-usable mask, 

you should carry a small plastic bag to put it in and store this in your school bag.  

There are hand wash or hand sanitiser stations at each entrance and you must use these as 
you arrive and as you leave.  



 

 

In lockdown you were not able to bring a bag or books to school, but in September you 

should bring in your essential belongings – your bag, your device, your books and pencil 

case. For individual and frequently used equipment such as your device, pencils and pens 

it is recommended that pupils have their own items that are not shared, other classroom 

resources such as books  and games can be shared  within your bubble. 

It is important to be aware that we cannot use shared locker rooms, so there will not be 

any Sports lockers in use next term – but you will not need to store your PE kit, as you will 

wear it on the days that you have sport. You will have one locker for your books, but this 

will not be lockable.  

These will be: 

Year 7 – 9: In your form rooms 

Year 10: Outdoor lockers under the bike shelter 

Year 11: Outdoor lockers next to the Lees Hall 

Year 12/13: Suffolk House lockers 

In our newly refurbished Sixth Form Centre, there will be a new bean to cup coffee and hot 

chocolate machine, with app-based ordering so that you do not have to touch the machine 

directly. However, all Sixth Form girls will need to bring a named mug to school and must 

only use that mug. 

We usually have tuck shops in Georgia’s Café and the main Dining Room at break-time. 
Unfortunately, we can’t fully run these during the pandemic, but there will be one snack 
item available each day, paid for on ParentPay. You can also bring your own break-time 
snack to school in your bag, but remember that we are a nut-free school.  

At lunch time there will be a queue system in your bubbles for lunch. There will be two 

areas in the Dining Hall and the older years will be able to use Georgia’s Café.  

The same options will be available in Georgia’s and the Dining Room, and we are having to 

reduce our usual lunch offer as we cannot have any self-serve items, such as the salad bar. 

Meals will be served in individual portions. After you have eaten, each table will be cleared 

onto trollies with the help of catering staff, who will then clean the table ready for the next 

group to use.  

You will not be able to join the queue for lunch until it is your bubble’s turn, and you will 

then have a limited time to eat your food before going outside to a designated area for your 

bubble to socialise together.  



 

 

Bubble Queue time Area Leave by: Area to 
socialise 

Year 7 1.00 A 1.25 Marquee 
behind the 
Dene (Y7) 

Year 8 1.25 B 1.50 Grass area 
behind the 
Dene (Y8) 

Year 9 1.20 A 1.45 Lawn next to 
the 
Charlesworth 
Room (Y9) 

Year 10 1.10 B 1.35 Lawn next to 
the Lees Hall 

Year 11 1.25 Georgia’s 1.50 Lawn next to 
the Lees Hall 

Sixth Form From 12.30 if 
free, or 
immediately 
at 1.10 

Take food to 
Common 
Room 

n/a Sixth Form 
Garden 



 

 

At the end of the school day you will need to leave via your bubble’s entrance point 
only. We know that this will be annoying for some girls but it is important to do this to 
avoid having to shorten the school day by staggering your exit from school.  

You are only allowed to be in your own zone areas and there will be one-way systems in 
place which you must follow so that girls do not cross in the corridors. If you are in a 
club, you will be able to go to the location for that club after school or at lunchtime on 
the day that the club is running.  

We know that there is normally a lot of socialising and friendship between year groups, 
but unfortunately, we will have to maintain the year group bubble during the pandemic 
and you must not mix with another bubble at lunch or break.  

The layouts in classrooms will look different because we have to have all girls facing the 
front and on separate desks. The rules are that your teacher must stay at a 2 metre 
distance from the class, as much as possible. They are able to move around the class to 
help you if you need it, but they will not be able to get close to you and they can’t work 
face-to-face with you. This is not the way our teachers normally like to work because we 
want to offer you as much support and individual guidance as possible in lessons.. 
Please still ask for help if you need it! Homework quantity will be set as normal, but all 
homework will be set via Assignments on Teams. 

Coronavirus (COVID-19) is an easy virus to kill when it is on the skin. This can be done 

with soap and water or hand sanitiser. Regular and thorough hand cleaning by pupils 

and staff is imperative to stop the spread of infection and all pupils and staff will be 

reminded about this periodically. A significant number of sanitiser stations and sinks are 

located at strategic points around the entire school and pupils will be instructed to use 

them.  

At the end of specialist lessons (for example in Music, Computing, Art, DT or Science) 

you may be asked to use an antibacterial wipe to clean the area or equipment that you 

have used during the lesson. This is to make sure that the next class can use it safely.  

We have increased the number of cleaners and the hours that they work, so that 
common areas, such as corridors, or commonly used surfaces like door handles, will be 
regularly cleaned during each day. 



 

 

In Games and PE lessons, you will focus on core skills and building your health and 

fitness. The Sports Faculty has developed a new and tailored scheme of learning 

because contact sports cannot be played.  

On the days when you have PE or games, you will not be able to get changed, so you 

must come to school in your full sports kit on those days. You will stay in your kit all 

day and travel to and from school in your kit.  

Year 7: Wednesday and Thursday 

Year 8: Tuesday and Wednesday 

Year 9: Monday and Tuesday 

Year 10: Wednesday for Games, Monday and Thursday for PE GCSE students 

Year 11: Friday for Games, Tuesday and Thursday for PE GCSE Students  

Music lessons that involve singing or the use of wind or brass instruments can only 
contain 15 girls in them. For this reason, you may find that in Year 7 and 8 your 
music class is split between two music teachers, in D16 and D14 (our new Music 
room). You will also be asked to hand-wash/sanitise before every music lesson and 
to wipe any instruments after you use them. 

Drama lessons will be different to your usual lessons as some group work is not 
allowed. Please listen carefully to the instructions from your drama teacher and 
make sure you are following them within drama lessons to avoid any close face-to-
face contact.  

All science lessons are normally held in a science laboratory. As we are having to 
ensure that bubbles have their own specialist rooms to use, some science lessons, or 
parts of lessons, will take place in your zone classrooms. When you are in a lab 
completing experiments and practical work, you will hand-wash/sanitise and wipe any 
apparatus after you use them. Your teachers will let you know each week when you will 
be in a lab or a classroom, so that there is equal access to the labs for each group within 
a bubble. We are prioritising girls in Years 10-13, so that they have more access to the 
labs while they prepare for GCSE and A Level exams. 



 

 

We normally have assemblies three times each week, but we are not allowed to 
have large groups together, so we will have virtual Whole School Assemblies, which 
you will watch with your form group. Lower School and Upper School Assembly will 
take place virtually too, but with one bubble actually watching the assembly live 
each time, on a rotation. 

We will use a click and collect system for taking books out of the Library as sadly you 

cannot browse the shelves for books. You will need to do this via Firefly and you can 

access the library catalogue app and the library online catalogue (‘Oliver’ platform), 

where you can check your own account, browse through all of our books, check book 

availability, reserve books and receive notification for late books, or recommendations. 

We have set-up a returns shelf and returned books will be quarantined before being re-

allocated to be loaned.  

The Library will remain open from 7.30am to 6.30pm, but there will be specific areas for 
each bubble and this may include using the Charlesworth Room if the Library is 
particularly busy. You will be expected to wipe down any fixed computer that you use.  

Clubs will run throughout the Autumn Term, but we have to ensure that anyone joining 

a club becomes part of that bubble. This means that we will expect you to join a club 

for at least one half-term, and registers will be taken. There will be a variety of clubs on 

offer, and the timetable will be released at the start of term. Clubs will start in the 

second full week of term. 

Music and Sports clubs will need to be run in a different way to normal. This is because 

there are restrictions on the numbers allowed to take part in, for example, a choir. This 

means that popular clubs may be broken down into smaller groups, using the year 

group bubbles.  

We are not allowed to run any overnight residential trips next term, but there may be 
some smaller day trips, which will always incorporate social distancing and safety 
measures. 

The purpose of House activities is to allow you to mix across year groups. Sadly we 
can’t allow this in person next term, so House activities will be year group based, or 
take place virtually via Teams.  



 

 

If you experience any of the symptoms of Covid-19, however mild, you must self-

isolate for 10 days and not come to school. In addition, your parents must arrange a 

test for you and anyone in the household must self-isolate for 14 days. Your parents 

will also need to let the school know. If the result of the test is negative, you are able 

to return to school if you feel well enough and others in the household can stop self-

isolating.  

If the result of the test is positive, you will need to stay at home and self-isolate for at 

least 7 days from the onset of your symptoms and access lesson content using 

Microsoft Teams. After 7 days you may return to school only if you do not have 

symptoms other than a cough or loss of sense of smell or taste.  

If anyone in your bubble(s) tests positive for Covid-19, the whole bubble may need to 
self-isolate and access lessons through teams., but we will make sure that you 
continue to learn fully online. 

We know that lockdown has been different for every girl. Some girls will have enjoyed 

being at home and others will not have had a positive time. Whatever your lockdown 

experience, you will all be feeling some level of worry about returning to school and 

your Form Tutor and Head of Year will support you. Our School Counsellor is also 

available to speak to you, if you have any big worries about returning to school.  

Girls in Year 7 will have an induction day so that you can get settled in quickly. Girls in 

our other year groups will all have a one-to-one tutorial on your first day back in school 

so that we can see how you are and help with any worries. The following might also be 

useful: 

NSPCC Helpline for parents and children 
  
Mental Wellbeing audio guides- from NHS Every Mind Matters 
  
Talking to children about feelings – NHS Every Mind Matters 
  
Place2Be – Wellbeing activities for home 
  
Understanding anxiety - colourful guide from the Priory Group 

Unfortunately, at the moment, we cannot be sure how long this will go on for, but we 
hope that after Christmas we will be able to ease some of these instructions. We will 
do our very best to make any changes that we are allowed to make, as soon as we 
can make them. 

https://www.nspcc.org.uk/what-we-do/
https://www.nhs.uk/conditions/stress-anxiety-depression/moodzone-mental-wellbeing-audio-guides/
https://www.nhs.uk/conditions/stress-anxiety-depression/talking-to-children-about-feelings/
https://www.place2be.org.uk/our-services/parents-and-carers/coronavirus-wellbeing-activity-ideas-for-families/
https://www.priorygroup.com/media/594863/understanding-childhood-anxiety-v1.jpg


 

 

 

 

 Stay with just your year group at all times of the day 

 

 Wash your hands regularly and always wash hands on arrival, 

before snack and lunchtimes 

 

 Use a tissue if you cough or sneeze. Bin the tissue straight 

away. If you don’t have a tissue, use the crook of your elbow 

 

 Tell an adult if you are feeling unwell 

 

 Don’t share your personal 

equipment (water bottles, 

stationery etc.) 

 

 Go to the toilets one at a 

time and wash your 

hands straight away 

 

 No coughing or spitting 

towards anyone else and 

try not to raise your voice 

or shout 

 

 Remember to be safe 

online 



 

 

WITH COURAGE 

WITH TRUTH 

WITH JOY 


