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Guided Home Learning 
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 A girl that’s fiercely independent is a girl who believes in 

herself. And inspires others with that belief.  

 A girl that’s ready to discover what she wants. And then 

goes to get it.  

 A girl who feels that her words carry weight. And who’s 

determined to be heard.  

 We are Sutton High School. And we are fiercely 

independent, just like our girls.  

 That’s why we tailor what we do, and how we do it, to 

their needs, personalities and dreams.  

 Offering unparalleled individual support and attention, 

with small classes and a bold spirit, right in the heart of 

Sutton.  
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Routines 

Keep to your normal routine as much as possible.  Get up at your normal time, have 

breakfast and get dressed, log in to Teams for 8.30 registration. (If you cannot log on, 

just email your Form Teacher). Try to go to bed at roughly your usual time as well. 

Sticking to a routine has been proven to help wellbeing in these situations.  

Decide where you are going to work and set this up with a comfortable chair and a 

table or desk.  Have paper and pens to hand and make sure you have a good light 

source.   

 

Year 5 and Year 6, if you have one, put your mobile phone away, if this is not the 

device that you are using for Teams, so that you can fully focus on the tasks your 

teachers will set.  

 

Lesson times are as follows. If it is easier for you to work with your family at a 

different time, that is fine too. After Easter, when we move to more ‘live lessons’ you 

will need to follow the schedule below.  

 

Register with your form teacher at 8.30am, ready to learn. There will be assemblies to 

watch on some mornings, or questions set by your Form Tutor or Miss Musgrove.  

Registration/Assembly 8:25am 

Lesson 1 8:50am 

Lesson 2 9:30am 

Break   10:10am 

Lesson 3 10:30am 

Lesson 4 11:10am 

Lesson 5 11:50am 

Lunch  12:30pm  

At lunchtime move away from the room and desk where you are working, do 

something that doesn’t involve looking at a screen, go outside if possible.  

Lesson 6 1:10pm 

Break   1:50pm 

Lesson 7 2:15pm 

Lesson 8 2:55pm  

School Ends  3.35pm (KS2)  
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At the end of the day do at least one thing that doesn’t involve looking a screen.   

Some options are:   

Playing board games and card games, reading a book or poems, read a magazine, 

listen to music, draw or paint, teach yourself a new skill – cooking, knitting, sewing, 

ironing, a new language for example, spend time in the garden if you have one, 

speak to relatives and friends on the phone, tidy your bedroom, sort out your 

wardrobe and identify things to recycle, do a puzzle, write letters of thanks to local 

organisations, such as people in Old People’s Homes, or doctors working in hospitals.   
   

You should not start an individual ‘chat’ with a teacher at any time, without being 

invited to do this. 
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Safeguarding You - Expectations 

In order to take part in lessons online, you have agreed that:  
   

  You will wear appropriate clothing during lesson time…not your PJ’s!  
 You will not take screenshots or screen recordings under any circumstances;   
  Just as you wouldn’t speak out of turn in a lesson, you should not do so in a 

Team as it will affect the smooth running of the session;   
  The teacher’s screen is the only screen that should be viewed unless you are 

asked to share your work with the class;   
  The teacher has the right to exclude you from the Team if you are disruptive or 

you do not follow the points above.   
 

REMEMBER: In Teams, whatever you ‘say’ can be seen by everyone  
 

 

Kindness to others - Try to think of everyone if you are setting up friend chats, 

video calls etc. Don’t leave anyone out—remember that we all need human interaction 

in our lives.  You should avoid meeting up in groups as part of social distancing, but 

you can ‘meet’ in groups online—just try to include all of a group (e.g. your whole Form 

Group) rather than picking and choosing.   
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Using Microsoft Teams for Remote Learning  

Opening Teams at home on a non-school laptop  

You can open your Team at home by downloading the application onto any iOS, OSX, 

or Windows 10 device at the following link: https://teams.microsoft.com/downloads  

If you do not want to download the app or have a Chromebook you will need to use 

the web-based application at the following link: https://teams.microsoft.com/start  

Log in using your school email address and click get started  

Click to pick your school account and enter the password when requested  

 

 

  

  
  

This will take you to your Teams Homepage 

 

  

  

https://teams.microsoft.com/downloads
https://teams.microsoft.com/downloads
https://teams.microsoft.com/start
https://teams.microsoft.com/start
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Joining your team 

 

Opening your Class Team  

Click on the button for your year group e.g. Year 2 or Year 3… 
 

 
  

This will open the “General Posts” page for your class: This is your class Teams 

homepage.  

This is where your teacher will take a register during your normal timetabled lesson 

time.  

You can ask and answer questions here, and your teacher may share work with you.  

You can find any files such as worksheets and PowerPoint presentations under the file 

tab. 

 

Register 
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Joining a lesson  

During your normal lesson time, the teacher may ask you to join the lesson in the posts 

so they can share a PowerPoint or explain something via an audio or video channel  

If they do this, it will appear in the posts. Click on the “Join” button  
 

 

 

 

 

 

 

 

 

 

Viewing a lesson  

Pressing ‘join’ will open a screen where you may be able to see your teacher, but 

where you will be able to see any files or presentations they share with you   

  

  

 

 

 

 

 

 

 

 

 

If you are in a live video lesson, you can blur the background behind you by clicking 

the “…” button and selecting “Blur my background”  

To end any live lesson press the “Hang up” button  

 

Further support:  

Click on the Remote learning support team in Teams which will connect you the ICT 

team at School   

Email: ICTsupport@sut.gdst.net   
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Taking Part in Lessons 

If you are ill, you should email your Form Tutor to let them know that you can’t 

participate in lessons that day.  

  

Lesson rules apply as normal, so you should:  

Focus fully on the tasks you are set  

Be quiet while the teacher is talking  

Try your best to achieve the tasks in the time that has been set  

Lessons will all be slightly different, depending on the subject and the tasks.  

 

Your lessons will include a mix of:  

  Tasks set using the ‘files’ tab—so that you download work sheets or help to 
your own device  

  Discussions held via typed message  

  Live video conferencing with your teacher and your class  

  Video that has been pre-recorded by your teacher for you to watch, or links to 
videos that you should watch as part of the lesson  

  Tasks set  

  Discussions held with the class, using video conferencing  

  Tasks set for you which do not involve staying on Teams (such as research, 
textbook work, written tasks)  

  Tasks which may be longer projects, set over several lessons  

  Collaborative work on a shared document, via Teams  
 

Sometimes, your teacher may be ill, or unable to set work in a ‘live’ format, so the work 

will be set as a task on Firefly or on Teams and you should complete this during the 

normal lesson time.   

 

Marking and Feedback 

If you have questions about your work, you should type the question into the class 

Team page, or email your teacher directly.   

Your teachers will mark work and give feedback in a number of different ways:  

Providing whole class feedback rather than feedback on individual pieces of work,  

Using the review function on a word document,  

Sending a direct email (or Firefly message) to you with specific feedback/ targets 

Feedback via another website/piece of software 

Recording oral feedback and sharing an audio file with you  

You may also be provided with answers for a task, and asked to self-mark your work  
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Emotional Well-Being  

 

 

 

 

 

 

 

 

 

 

 

 

 

Physical Health  

https://www.google.co.uk/url?sa=i&url=https://www.headstogether.org.uk/the-duke-and-duchess-visit-young-minds-helpline-service/&psig=AOvVaw279BD-ZcYgJIt1TYDZxT-f&ust=1585134984416000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCNi3kJD-sugCFQAAAAAdAAAAABAF
https://www.google.co.uk/url?sa=i&url=https://www.pinterest.com/pin/461196818068639213/&psig=AOvVaw0NHncE6owXnaezS5WcQiBl&ust=1585135270175000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCOinuJj_sugCFQAAAAAdAAAAABAE

